Steps to Upload Photo

Step 1: Create an activity in the NSS portal. Photos can be uploaded either during the creation
process or after the activity is confirmed once.

citivities Home / Activity
so0l@edaud + Total minimum Hours:39/20 @ All Mandatory Optional
# Item Batch Type Completed Hours Attendance Photo Activity details
1 Class Level - Message Oriented Activity Combined Mandatory 9 @ + @
((a000s5 gikrles’ ooflo 4jgrogecen goolwomad )
. H H “ H “
Step 2 : Select Photo + icon and click on “Generate image Name “ button
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Step3 : Create a dummy image. On mouse hover over the image icon, click the copy icon and
paste the copied image name into a notepad.

Activity Photos

Dummy photo details inserted x
V' cuccesstully

NSS2025-9090

Activity details
18-PKD--01 jpg
Fs ®
a
Es @

F

P Actiwvity Photos
SH0CH O = Oy el

FE e

a Class

{ =coau

Step 4: then click “login to school wiki account “ button
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Figure 1: Create account link
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* Click @rov®mIO05065

*  9alcWIaMIn. (User ID) — Phone number

ool *  a0muyaiossy (password) — More than 10 characters required.

R ST, Give English letters, digits and special characters as you like.
e s iy Don’t use regional language characters in the password field.

308geS Tu0ama an easmoa * Email ID - Give your personal Email ID

P B O . * Give name

T * Type the captcha correctly. If the word is confusing, refresh it.

s . e * Create the account
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Activity 2: Email confirmation
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ey * Find the email from schoolwiki@kite.kerala.gov.in
Saeme] * If the mail is not seen in the inbox, type SCHOOLWIKI and
search
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- Open the mail

Figure 2: Create Account * Click the first link given in the mail to confirm the user creation.
* Now, the edit permission is granted and can edit schoolwiki.

Activity 3: User page creation

*  When you login, you can see the
user ID on the right top side. Click
the user name.

* User page opens. Click Edit

* (ayetlens).

*  On the user page, type your name,
Designation, School Code, Name
of school, Email ID and contact
number. Then save the page.
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Figure 3: User page link
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Figure 4: User page creation
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Figure 5: Adding details of user in the user page

Editing the NSS Club Page

Activity 1: Finding school page
* Click the link given on the home page.
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Figure 7: NSS Home page

Figure 6: Link

Click the button required to go to the
district page or to Help page

* On the page of each district, list of
schools with school code is given.

* Find your school and open the link

* The school page is opened.

* You can find the school, searching with

the school code too.

Note: Sometimes, you may see two

schools with the same code, if so,
select your school from the
disambiguation page, as shown below.

14004 agom e ool oere allspeioemmgere.
1. WOLEERM af)al .af) TU.ag)MU.maieRdl, oase)‘ggra (f.)ﬁ)nooguﬂ)

2. &l.ag)al.ag)Td. ag)TU. @:emedd], &HITVEENIW (AD@BETUERTRT)

Figure 8: Disambiguation page

* Open the school page, find the Clubs (geny®u3) section below the infobox and click
Expand (ol floss)

* YearTab can be seen there. If such tabs are not seen, contact the Master Trainer concerned or

the SchoolwikiHelpDesk

* All the details given in
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previous years seen in the first
tab.

* Open the YearTab 2025-26.

* Page template including the

|

Figure 9: NSS Page - Tabs
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infobox can be seen there.

Uploading Images

e If file size is more than 4.8 MB, resize it
(See the help given in the upload page)

* Rename the image files with the file
name generated from the NSS Portal.

* Don’t make any change to the filename
after generating from the portal.
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Figure 10: Renaming




* Go to the Upload (@nalieena) Menu
@} Schoolwiki
[move to sidebar] Il
2 ":‘ﬁjg@g@/ (Sandibox)
* Read the instructions given in the upload window
* See the options to resize the file. b P
* Resize the file, if the size is more Figure 11: Upload Link
than 4.8 MB.
* Browse for the file. Bl o
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submit the file. Figure 12: Upload page

* Repeat the steps to add more images.
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Open your school page (searching with the school code)
* See the Clubs (gény#u3) section, just below the main

page Infobox - ‘
: . [OISTQT:Y
* Click alemflaflesss to expand the clubs link
| @ei@iato @l ]
* Click the link ag)ad.agya.ag)ard. and open the page. 2 Maeduad [cleme | aercis dlgooye]
3 mamyes @al (o) S | 23eI@kalo @l 6]

* Templates are already added to the page ( if not seen, 4 @004emg miBuRe [Iaioye, |
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Figure 13: Template and infobox
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* All the required heading and sub headings, as per the
NSS portal, are given in 2025-26 tab. Also see the
infobox.
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Editing Infobox

* C(Click ®®ame seen at the top menu
* Again click the @@@me, button that pop-ups.

* The infobox becomes editable and each field can be seen when scrolling up or down.

* Fill the details in the fields applicable to your school.

* Don’t fill with any character, if the field is not applicable to your club.

» If there are 2 batches, then you can fill the name of the Programme Officer 2 field. The
same way, fill the name of the Volunteer Leader of each batch.

¢ To Save the changes click the button mogeasu3 entowsm0083, then click mogsaud eaval

921Qd
* The field where you filled details will only be displayed.

* No need to change the logo field.
* Don’t change the Box-width
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Figure 15: Infobox editing
window

Editing Page
* Find the activity that is going to be

documented.
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Figure 16: Edited
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* See the Headings or Sub Headings
* Add additional headings, if required.
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¢ Type the content Figure 17: Editing under the heading
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* Here, see the additional sub heading
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Figure 18: Content - addition and correction

the changes.

Image gallery

For each programme, more than one image may be there. Make sure that only appropriate images
are uploaded and added to the gallery.
* Your uploaded photos are seen together at the menu uploads (@ralee00S03)
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Figure 19: Find uploaded Figure 20: Find the file name

image files

@Jn261mMo:NSS2025-14009-KGD-NTDC-03_jpg

Copy the full file name

F igizre 21: Click and open the file and Copy the filename
* Copy the file name

* To make a gallery in the NSS page, click ®@mom®».
* Click where the gallery is to be inserted
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Figure 22: Insert gallery




Paste the file name copied from the upload section and select the file
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Figure 24: Paste the file name
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Figure 23: Select the file

*  Add more images
clicking the option
aJ®Q 2{l@o GalBH63H:

* Click 9u3oajsoms

* Save the changes as
done earlier

Figure 25: Click ayol@ 20@o @aidsas to add more images
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Figure 26: See the result

For more details regarding schoolwiki editing and
for the online support visit the HELP page
WhatsApp groups are available for more discussion
and support. Invite links are given on the HELP

Page.
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